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KOLAEKC 3TUKU N CNY>XXEBHOI'O NOBEAEH OTHWMKOB

MYHULMUNANbHOTO GIOAXXETHOrO A0LIKObHOIO 06pa3oBaTeNbHOMO yUpexaeHusa «eTCcKuii can

KomneHcupytowero sma Ne61»
(HaMMeHOBaHMEe MYHULLMNANbHOTO YUpexaeHuns)

1. O6LLMe NONOXeHUA

1.1. KogeKkc aTUKM u cny>KebHoro nosefeHns pabOTHUKOB  MYHULMNAILHOIO OHOLKETHOrO
[OLLKONIbHOr0  06pa3oBaTe/lbHOro yypexaeHus «[eTcKuil caf KomneHcupytowero suga Ne6l»  (panee -
MBAOY «[eTckuin caa koMmneHcupytoulero suaa Ne 61») / nanee - Kopgekc) npeacTaBnseT coboli cBoj

06U MX NPUHLMNOB NPO(ECCUOHANIbHOW 3TUKIN U OCHOBHbIX NPaBWUA CNyXXe6HOro NoBefeHus,
(HaMMeHOBaHMe MyHULMMANbHOTO YUpexaeHns)

KOTOPbIMW JO/KHbI PYKOBOACTBOBATLCA BCe pab0THMKM MBAOY «[eTCKuiA caf, KOMNEHCUPYHOLLEro Buaa
Noe 61» (manee- pabOTHUKM YUpexAeHus, YupexnaeHue) He3aBMCMMO OT 3aMeLLaemMbiX UMK
AOMKHOCTEN.

1.2. Kopekc paspaboTaH B cooTBeTCTBMM C KoOHcTMUTyumeli Poccuitckoin depepauuu,
TpyfoBbIM KogekcoM Poccuiickoin Pepepaunn, degepanbHbiM 3aKOHOM 0T 25.12.2008 Ne 273-93 «O
NPOTUBOAEACTBAUN  KOPPYNUUMU» U  WHBIMA HOPMaTWBHbIMW MpPaBOBbIMW aKTamMu PoccuiicKoi
defepaunn, a TakKKe OCHOBAH Ha O0O6LWLeNpPU3HaHHbIX HPaBCTBEHHbLIX MNPUHLUMNAX W HOPMaXx
poccuICKOro obLiecTsa u rocyfapcrsa.

1.3. Llenbto Kopgekca dABnsetcd YycCTaHOBMEHME 3TUYECKMX HOPM W MpaBun  CAyXebHOro
noBefieHNs PabOTHUKOB YUpexaeHUs AN LOCTOWHOrO BbIMONHEHUSA UMW CBOEN MpogecCroHanbHOM
[0eATeNbHOCTW, a TakXke COfeilCTBME YKpenneHWto aBTopuTeTa pPaboTHUKOB YupexpaeHus u
obecneyeHne eNHbIX HOPM UX MOBeAEHNUS.

1.4. Kogekc npu3BaH MOBbICUTb 3N(PEKTUBHOCTb BbIMONHEHUA PabOTHMKaAMU YupexaeHus
CBOUX TPYAOBbIX 0653aHHOCTEN. 3HAHME U COBN0AeHME MU NONOXeHNA Kofekca ABNSETCA 0gHUM U3
KpUTEpueB OLEHKM KavyecTBa UX NpoeccMoHanbHOW AesTeIbHOCTU U TPYAOBOW AUCLUNINHBI.

1.5. Kaxablii PaboTHUK YupexaeHus NONXKEH 03HAKOMMUTbCS
C nonoXxeHnamyn Kogekca, U NpuHMMaTb Bce HeoOXOoAuMble Mepbl A48 ero cobnogeHuns. Kaxabli
rpaxgaHuWH BrpaBe OXWAaTb OT pabOTHMKA YUpexAeHUs MOoBefeHUS B OTHOLEHWAX C HUM B
COOTBETCTBUU C NONOXeHUsMU Kogekca.

2. Obwme NpuHUUNBLI U NpaBuna cny>KebHoro NoBeeHNA

2.1. 0eaTenbHOCTb YuUpexaeHus, a TakXKe ero paboTHMKOB OCHOBbLIBAETCS Ha CReayLuX
npuHLMnNax:

- 3aKOHHOCTb;

- NpofeccUOoHanm3m;

- [06pOCOBECTHOCTD;

- KOH(MAEHUMNAaNbHOCTb;

- CnpaBefvBOCTb;

- MHJOopMaLNOHHAA OTKPbLITOCTb;

- OTBETCTBEHHOCTb;



2.2. PaboTHUKN YupexaeHuns, cO3HaBas 0TBETCTBEHHOCTb nepef rocyaapcTBOM, 00OLLECTBOM K
rpaxxkgaHamu, 06s3aHbl:

a) UCNOJMHATbL AO/HKHOCTHblEe 0643aHHOCTU LO6POCOBECTHO M Ha BbICOKOM MPO{ECCMOHaNbHOM
YPOBHE;

6) cobnogate TpeboBaHMA 3aKoHOodaTenbcTBa Poccuiickoli ®enepaummn, ViBaHOBCKOI 06nactu
N NOKaNbHbIX JOKYMEHTOB YUpexeHus;

B) OCYLLEeCTBAATb CBOIO [eAaTeNbHOCTb B npegenax CBOMX NOIHOMOY NI
1N NONHOMOYUIA YUpexaeHuns;

r) NP1 UCNOMIHEHUN JO/MKHOCTHbLIX 06513aHHOCTEN ObiTb HE3ABUCUMbIM OT B/IUAHUSA OTAENbHbIX
rpaxgaH, NpoecCUOHaNbHbIX UK COLManbHbIX FPYNM, OpraHn3ayuii;

[) cobnofatb coumnanbHYH CnpaBefMBOCTb M paBHOMPaBHO pacnpefensTb couuanbHble
pecypcbl C Lenblo paclipeHns Bbibopa 1 BOSMOXHOCTEN A1 BCeX KOHTPAreHToB, B TOM 4uchne, Ans
NNL, 0Ka3aBLIWXCA B TPYLHOM XXU3HEHHOW CUTyauum;

e) NposABNATL TEPNUMOCTb U YBaXKEHME K 00OblyasiM M TpaguuusM HapofoB Poccun n apyrux
rocyfapcTB, YUYUTbIBaTb Ky/NbTYPHblE W WHble OCOOEHHOCTU Pa3/IMYHbIX 3THUYECKUX, COLMAbHbIX
rpynn n KOH(eccunin, cnoco6cTBOBaTh MEXXHALMOHAbHOMY N MEXKOH(EeCCMOHaIbHOMY COrnacuio;

X) UCKNt0YaTb [eACTBUSA, CBAI3aHHble C BAUAHWEM KaKUX-TMO0 NUYHBIX, WMYLLECTBEHHbIX
((bnHAHCOBbLIX) M MHBIX UHTEPECOB, MPENATCTBYOLWMUX A4OOPOCOBECTHOMY UCMOMHEHUO LO/MKHOCTHBIX
0653aHHOCTe;

3) cobnogathb HeWTpanbHOCTb, NCKH0YaOLLYHO BO3MOXXHOCTb BAVNAHNA Ha
NPO(eCCMOHAaNbHYI0 [AeATEeNbHOCTb PELEeHU A NONUTUYECKUX MapTWA, WHbIX O0O6LLEeCTBEHHbIX
00befNHEHNIA;

1) cobnofatb HOPMbI CNYXEeOHOW M NPOo(eccMoHanbHON 3TUKKU, NpaBuia AeI0BOro NoBeAeHUs
n 06LLEHNS;

K) NposiBNATb KOPPEKTHOCTb " BHUMATE/IbHOCTb K rpaxgaHam
N LONKHOCTHbLIM N1LLaM MPK CNY>XeOHOM B3aMMOLENCTBUN C HUMN;

N) He JonyckaTb KOPPYMNUMOHHOIO NOBeAEeHUA, B TOM 4YMCNe BO3LEePXUBATbCA OT NOBeAeHUs,
KOTOPOe MOXEeT BOCMPUHUMATLCS OKPYXalWUMM Kak ob6eliaHne Wuam NpegnoXxXeHWe gadu B3STKU
nM60o Kak corfacue NpUHATL B3ATKY, WAM KakK npocbba (HaMek) 0 faye B3ATKMW, a TakXKe NMpUHUMaTb
Mepbl N0 NpesoTBPaLLEHNIO U YPEryanpoBaHUi0 KOH(INKTa UHTepeCcoB, NPOTUBOLENCTBOBATL JIOObLIM
NPOSABAEHUAM KOPPYNUUK B Y UPEXAEHWNN;

M) YBELOMATb PYKOBOAUTENS YUpexaeHnsa, JO/MKHOCTHOE INL0, OTBETCTBEHHOE 3a paboTy no
npounakTnke KOPPYMUUOHHBIX npaBoHapyLleHW
B YupexAeHuu, opraHbl NpoOKypaTypbl U WHble (efepasbHble rocyfapCTBEHHbIE OpraHbl 060 Bcex
cnyyasax obpalieHus K HUM Kakux-nnbo vy B LefsaX CKNOHEHWS K COBEepPLUEHUI0 KOPPYMUMOHHbIX
npaBoOHapyLUEHWIA;

H) He3aMeA/IUTENIbHO  YBELOMATbL  PYKOBOAUTENS  YupexieHws, [O/HKHOCTHOe /Lo,
OTBETCTBEHHOE 3a paboTy No NpouNakTUKe KOPPYMNUUOHHbLIX NpaBOHApYLUEHWI B YUpeXxaeHuun o
CTaBWMX WM M3BECTHbIMW (akTaX KOH(IMKTA WHTEPECOB W KOPPYMUWOHHbLIX MPOSIBNEHUIA B
Yupex/aeHun, 06CTOATeNbCTBAX W fAeicTBuAX  (6e34eMcTBUM)  PabOTHUMKOB — YupexaeHus
N TpeTbUX NUL, MOCAYXUBLWMNUX WAN  CMOCOOHbIX MNOCAYXWUTb NPUYNHAMW BO3HWMKHOBEHMA B
YupexaeHnn KOH(ANKTa UHTePecoB W/UAN KOPPYMNUMOHHbLIX MPOSABNEHUI, a TakKXe O NPUYMHEHUN
(BO3MOXHOM NMPUUYMHEHUN) BpeLa YUpexaeHuIo;

0) He pasrnawartb W He WUCNo/Mb30BaTb HeHaAnexawmMm o6pa3soM CBeAeHUs, OTHECEHHble
3aKoHOJaTenbcTBOM Poccuiickoin Pefepaumn K CBefeHUSM KOHMUAEHUMANbHOIO XapakTepa, WU
CNYXXEOHYI0 WHMOPMAaUUID W WHble CBEAEHUS, CTaBLUIME W3BECTHbIMW B CBA3W C WCMNOJHEHUEM
TPYAO0BbIX 06593aHHOCTEN;

n) He JonyckaTb OKa3aHWUA BO34ENCTBMA Ha CBOUX KOAer B UENsX MNPUHATMA
NPOTUBO3aKOHHOTO U (M) HEOOOCHOBAHHOIO PeLLEeHNS;

p) BO34epXMBaTbCA  OT  MNOBEAEHMA,  KOTOpoe  MOrno  Obl  BbI3BaTb  COMHEHWe
B A06pPOCOBECTHOM WCMNOMHEHUW TPYAOBbIX 00653aHHOCTEN, a Takxe un3beratb KOHPAMKTHbIX
CUTyauunit, cnoCOBHbIX HAHECTM yulepb penyTauum UM aBToOpUTETY PaboTHUKOB YupexaeHua n/nnm

Vur> EEIMPHT/1HO »



C) He fonycKaTb MPOSBNEHWIA (HOpMannu3Ma, BbICOKOMEPUS, HeyBaXMTe/NlbHOT0 OTHOLUEHUS K

3aKOHHbIM npocbbam " TpeboBaHMAM rpaxaaH
B CBA3W C UCNOJSIHEHNEM TPYLO0BbIX 0653aHHOCTEIA;
T) BO3[epXXMBATbCSH oT Ny6aNYHbIX BbICKa3bIBaHWIA, CYXAEHWUN n OLIEHOK

B OTHOLUEHMMN YUpeXKaeHNUs, ecv 3TO He BXOAMT B 0653aHHOCTM pabOTHMKa,;
y) cobnoaaTb KOHPUAEHUMaNbHOCTb MHDOPMALIMM O KOHTpAreHTe, Kacatollencs ycnoBuii ero
XUN3HELEATENbHOCTU, IMYHBbIX Ka4yecTB U Npo6/eM, NPUHUMAaTb Mepbl 415 ee 06eCneyeHus;
< () He MCMNoNb30BaTb [O/MKHOCTHOE MOMIOXKEHME AN OKa3aHUS BAMAHWA Ha [AesATENbHOCTb
rocyfapCTBEHHbIX OPraHoB ¥ OPraHOB MeCTHOr0 caMOynpaBfieHUs, OpraHu3auuni, LOMKHOCTHbLIX 1L,
roCyAapCTBEHHbIX U MYHULMMANbHbLIX CAYXaLUX NPU peLweHn BONPOCOB JIMYHOTO XapaKTepa;
X) YBOXWUTENbHO OTHOCUTLCA K AeATEeNbHOCTM  MpeAcTaBuTeNeil  CpPeAcTB  MacCOBOM

NHpopmaLnm no NHDOPMMUPOBAHMIO obulecTea 0 paboTe YupexaeHus,
X a Takxe OKa3blBaTb cofencreme B noslyyeHunu [0CTOBEPHOM NHopmMauuu
X B YCTAHOB/IEHHOM MOPALKE;
1) NOCTOAHHO CTPEMUTLCA K 06ecrneyeHU0 Kak MOXHO 60/ee aP(heKTUBHOTO U 3KOHOMHOIO
K pacnops>keHus (UHaHCOBbIMW CPEACTBAMWU, WHbLIM MMYLLECTBOM, MAaTEPUanbHO-TEXHUYECKUMU U
IX APYTMU pecypcamMu YupexaeHus,
u) He MCnosib30BaThb NMYLLECTBO YuypexpaeHus B Lensax, He CBA3aHHbI
Ha C UCMNOJIHEHNEM TPYLOBbIX 00A3aHHOCTEN, a TaKXKe He nepefaBaTb ero B TaKUX LeNIAX MHbIM NINLaM.
ax 2.3. PykoBoauTenb YupexaeHus n pyKoBOAUTENN CTPYKTYPHbIX NOApPa3feNeHnin YupexaeHns
JOMKHbI  ObITb  ANA  pabOTHMKOB YupexaeHusa o6pasyom npogeccnoHannsma, 6e3ynpeyHon
usa penyTauuu, CBOUM /NUYHbLIM MOBELEHWEM [MofaBaTb MPWMeEP YecTHOCTH, 6ecnpucTpacTHOCTYU
“ cnpaseainBoCTH.
am 2.4. PykoBOoAWUTeNb  YUpeXAeHUs U PYKOBOAUTENW  CTPYKTYPHbIX  MOApasfeneHuit
YupexaeHus:
na, a) MPVHUMAKT Mepbl MO MPefOTBPALLEHNIO U YPEryinpoBaHMIO KOH(INKTa WHTEPECOB, MO
rKU npefynpeXxaeHuio Koppynuuu, BKIKOYas Mepbl M0 MPefoTBpalleHnto  KOpPYMLUMOHHO-0MAaCcHOro
aTh noBeAeHuns;
1bIM 6) COLe/CTBYIOT YCTaHOB/IEHWUIO W MNOALEPXaHWUK B KOMMEKTUBE 340pPOBOr0 MOpasbHO-
MCUXO0/IOrMYECKOro KIMMara;
I no B) npw onpefeneHnn obbema v xapaktepa nopyvyaemoi ApyruMm paboTHUKAM YupexeHus
HUA paboTbl PYKOBOACTBYHOTCA MPUHLMNAMU CNPaBef/iBOCTU, YYeTa JINYHbIX W [Ee/0BbIX KayecTs,
3cex KBaIMuKaLMy 1 ONbiTa MOSJUNHEHHDIX;
HbIX r) He [JOMYCKatOT MO OTHOWEHWH K MNOAYMHEHHbIM paboTHMKaM Heob60CHOBAHHbIX
npeTeH3nin, a Takxke (HakToB rpyboCcTn 1 6eCcTakTHOCTHU;
o, 4) NposABAAOT 3a60Ty O MOAUYMHEHHbIX, BHUKAOT B UX NPO6IeMbl U HYX[Abl, COLEACTBYIOT
HU O MPUHATUIO  3aKOHHbIX U O0OO0CHOBAHHbLIX peLeHWid, CNocob6CTBYOT MPOYECCUOHANbHOMY U
W B [LO/MKHOCTHOMY pOCTY pabOTHUKOB;
eHUs €) OpraHM3ylT O0KasaHve MNOAAEPXKW W MOMOWM MONoAbIM crneuuanmucTam (C OMbITOM
6 B paboTbl f0 3 NeT) B NpuobpeTeHnn NPodhecCUOHaNbHbIX HABbIKOB.
“eHIN 2.5. PyKoBOANTENb YUpeXAeHNsa N PyKOBOAUTENN CTPYKTYPHbIX MOApa3feneHnin YupexaeHuns
HecyT OTBETCTBEHHOCTb B COOTBETCTBUY
NHble C 3aKoHopaTenbCTBOM Poccuitickon Pefepauumn 3a feicTBua unum 6e3gencterve NOAYMHEHHbIX
pa, U COTPYAHWKOB, Hapyllawwmx NpUHUUMBLI 3TUKW U NpaBuia CnyXebHOro noBefeHus, ecnvi OHW He
“H1eM MPUHANKU Mep, YTOObI He AONYCTUTL TaKUX LEACTBUA Unn 6e3feiicTemA.
HATUS 3. OTMYeCKMe HOPMbI CNY>KeO6HOro noseaeHUss paboTHNKOB
HeHMe 3.1. B 0o/MmKHOCTHOM noBedeHUun E)a60THV|l<y yquex(,quvm HEe06X0AUMO PYKOBOACTBOBAThCA
KTHbIX TeM, 4TO B COOTB?TCTBI/IVI c KOHCTVITyLWIgVI Poccuinckon ®defepauumn, 4enoBek, ero npasa u CBOﬁO,EI,E:,I
winm ABNAKTCA BbICLUEN LEHHOCTbIO, U KaX bl rPaXAaHWH MMeeT NpaBo Ha HEMPUKOCHOBEHHOCTb YacTHOW

YKU3HW, IMUYHYIO U CEMEIHYI0 TaliHy, 3aliUMTy YeCTUu, JOCTOUMHCTBA, CBOEro 406POro UMEHN.
3.2. B LO/MKHOCTHOM NoBeAeHUN paboTHUK YupexaeHns BO3aepXKMBaeTcs OT:



- noboro Buaa BbICKa3blBaHWA U AECTBUIA AUCKPUMUHALMOHHOIO XapakTtepa no npu3Hakam
nona, Bo3pacTta, pacbl, HaLMOHaNbHOCTK, fA3blKa, FPaX4aHCTBa, COLMAaNbHOI0, UMYLLECTBEHHOIO WK
CEeMENHOro NoJIoXKeHNs, NONUTUYECKUX WU PEIUTUO3HbIX NPeANnoYTeHNA;

- rpybocTn, nNpoOsIBNEHUI MPEHeOpPeXMUTeNbHOr0  TOHa, 3aHOCUYMBOCTKU,  NpPeAB3ATbIX
3ameyvaHuii, NpeAbsABIEHNA HEMPABOMEPHbIX, HE3aCTYXXEHHbIX 06BUHEHNIA;

- Yrpo3, OCKOPOWUTENbHbIX BbIPOKEHUA WA PenauK, AeNncTBUA, NPensaTCTBYHOLLNX
HOpMasbHOMY 06LEHUIO UK NPOBOLMPYIOLWMX NPOTUBONPaBHOE NOBeLEHME.

3.3. PabOTHUKKN YupexeHus npu3BaHbl CNOCOBCTBOBaTb CBOUM [JO/MKHOCTHLIM MOBEAEHUEM
YCTaHOB/IEHUIO B KO/IJIEKTMBE [e/10BbIX B3aMMOOTHOLIEHWNA 1 KOHCTPYKTUBHOIO COTPYAHUYECTBa 4pYT

C APYrom.
PabOTHMKM  AO/MKHbI  OblTb  BEXAMBbLIMW,  [0OpOXenaTeNbHbIMW,  KOPPEKTHbIMMU,
BHUMaTe/IbHbIMU 7 nposiBNATb TepnumocTb B 06LLEHNM

C rpaxgaHamu u Konneramu.

3.4. Mpn BO3HUKHOBEHUN KOHMAMKTHOW CUTyauum Mexay CTPYKTYPHbIMW NoapasgeneHmsamu
YupexaeHus, paboTHMKaMU YupexaeHWs MpPUOPUTETHbIM HamnpaBNeHUMEM pPeLUEHNS KOH(ANKTA
SBNAETCA YYET MHTEPECOB YUpeXaeHns B Lie/IOM.

3.5. BHeWwHnn Buag paboTHMKA YupexAeHus npu  UCNOAHEHUM UM AO/MKHOCTHbIX
00513aHHOCTEM B 3aBMCUMOCTW OT YCAOBWIA TPYAOBOM AeATENbHOCTM [AO/MKEH CMNocob6CTBOBaTh
YBOXXMTENbHOMY OTHOLIEHWIO TpaXAaH K YupexaeHuto, a Takke, Mpu He06X0AMMOCTH,
COOTBETCTBOBAaTb  OOWENPUHATOMY [A€/I0BOMY CTUAKO, KOTOPbIA  OT/AIMYAKT  CAEPXXAHHOCTD,
TPagMLMOHHOCTb, aKKypaTHOCTb.

4. OTBETCTBEHHOCTb 3a HapyLleHue nonoxeHuii Kogekca

4.1. HapyweHune paboTHUKaAMK YupexzAeHWn NofoxeHwuii Hactoswero Kopgekca nognexut
MOpPanbHOMY  OCYXAEeHUK Ha cobpaHuax (coBewaHusax, KOHMepeHLMAX), a B  clyvasx,
npesycMOTPEHHbIX (hefepanbHbIMU 3aKOHAMU, HapyLlleHne nonoxeHuii Kogekca BneyeT npuMeHeHue
K pabOTHUKY Mep OTBETCTBEHHOCTMU.

4.2. PabOTHUKM Yupex[eHWUs B 3aBUCMMOCTM OT TAXECTU COBEPLUEHHOr0 MPOCTYNKa HecyT
OTBETCTBEHHOCTb B COOTBETCTBMM C [eCTBYIOLLMM 3aKOHOLATENbCTBOM Poccuiickoin depepauuu.

4.3. CobntofeHne pabOTHUKOM YUpexaeHMsa NOMOXEeHWI HacToswero Kogekca yuntbiBaeTcs
NPy Ha3HaYeHUN NOOLLPEHNIA N HANIOXEHUMN OUCLUNINHAPHbBIX B3bICKAHW.

4.4. HapylweHne npaBun aHTUKOPPYMNLMUOHHOIO MOBEAEHUA BrieYeT MpOBeAeHne CNy>XebHOoro
paccnefoBaHus No 06CTOATENbCTBAM BO3HUKHOBEHUSA KOPPYNLMOHHO-0MACHOW CUTYaLUN.

MoanwucaHo
undposomn
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